How To Link Personal and Organization Accounts - From Individual Account

The Registry system now allows users to manage b oth their individual and organization accounts
through one shared login.

Follow these steps to link your individual profile to your organization's exisiting account.

1. Go to www.the-registry.org

\ sign in / forgot password

Recognizing Excellence...
Advancing Careers

Program
Profile

Members

“iee .l Job Board

We are currently
processing complete
applications received

Career
on 12/02/2014

Levels Resources

Credentials

Professional Development Sig n-In / Join

Approval System

Click SIGN IN.
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2. Sign into your existing individual account.

Individual Profile

Program Profile

Sign In Sign In

user id

o password

program id

password

Forgot user id or password?

Join as a...

Program for Children
or Training Sponsor

1. Enter the sign in information for your individual account.
2. Click GO.
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3. Link your individual profile to your organization's account.

My Personal Profile
e

Hom m Personal _ Education |l Employment '_' Training _ Professional | Trainer ||Reports

Statewide Training Calendar

e Welcome, Jane Wisconsin Registry ID: 54853

Registry Membership: Level Fifteen
Wl A DI ER BRI Your Registry Membership is current. Exp?res:r); 1/30/2015 °

Jane Wisconsin #54853 . .
Jane Wisconsin

Individual Profile
123 Street

Involces (1) Renew your Registry Membership early for $15.00 E] Madison. WI 33333
Add a Trainer Endorsement - $15.00 =] (888) 888-8888
Profile Management peterd@the-reqistry.orq
Add a Consultant Endorsement - $15.00 [} Change Email Change Password
Do any of the following
apply to you? C s
PRy oY ) : Application Reports:
+ You would like to link an
existing organization profile
kA ECaONIE See the Reports tab for your reports
+ You would like to add a Important Messages from Registry Staff (0) P 4 a
new organization profile to :
your account No Notes Exist

Add Program Profile h

Click ADD PROGRAM PROFILE.

4. Add an organization profile.

Add Organization Profile

Follow these instructions to add an organization profile to your user account. You can add an organization profile if one already exists,
or you can create a new one. Choose from the following:

My organization has an existing account...

You will need your programs assword to be able to add it to your account.

Registry ID:
o

My organization does not have an existing account...
You can create a new program profile if one does not already exist. All requests will be verified before access is granted.
New Profile

(-

Password:

Forgot your password?

1. Fill in the required information.

If you do not have the sign-in information for the organization account, contact the owner of the
program for authorization.

2. Click SUBMIT.
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5. Choose which account you'd like to access.

Lo DI T e i Thank You For Registering Your Organization!
Home Success! You can now access your program by clicking on its name under My Account.

Statewide Training Calendar

My Saved Events

What would you like to do?

Jane Wisconsin #54853
Individual Profile 4

Abe Child Care Center e

Program Profile

|

Training Entry
Consulting Entry

Profile Management

Do any of the following
apply to you?

« You would like to link an
existing organization profile
to your account

+ You would like to add a
new organization profile to
your account

=== ©

1. Click on the links to access your individual profile.
2. Click on the links to access your organization account.
3. Click ADD PROGRAM PROFILE to add additional organization accounts.
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